
 

How to access SMC Remote Study 

1. Go to www.office.com 

Click on ‘Sign In’ 

2. Sign in using your school 

email address and 

normal login password. 

Examples of login:  

 

 

3. Once you have logged into 

your Office 365 account, 

this is what you will see. 

The ‘Outlook’ icon will take 

you to your email. The 

‘OneDrive’ icon is your 

OneDrive account that you 

can save documents to. 

The ‘SharePoint’ icon takes 

you to the remote study page.   

 

4. When you click on ‘SharePoint’, ensure your scroll 

down to ‘Featured Pages’. Underneath here is ‘SMC 

Study’ click on this to launch the SMC Remote Study 

platform.  
 

 

 

 

5. This is SMC Remote Study. 

Click on each tile to find a 

variety of support and 

information.  

 

 

http://www.office.com/
http://www.office.com/
http://www.office.com/


6. To access educational resources, click on ‘Documents’ at the top of the page.  

7. In the ‘Documents’ section, you can select your year group.  
 

              8. Then select the week which 

will then take you to the subject files.  

 

 

 

 

 

 

9. Select your class where you will find your 

resources for the week.  

 

                Don’t forget to check for extra resources 

in each subject file such as revision guides and 

exam papers.  

 

 

 

How to send an email:  

• Click on the ‘Outlook’ icon.  

• To attach a file to your email, click on the paper clip icon.  

• This will then bring up your files and you can select what you 

would like to attach to your email.  

• When you are writing your email you must remember that this is 

to your teacher, therefore you should write it in the same formal 

and polite manner that you would speak to your teachers with.  



St Mary’s College
COVID19 – School Closure (for the majority)

World class thinking. World class achieving.



“Love God with all your 
heart, with all your soul, 
with all your mind and 
with all your strength 
and love your neighbour 
as yourself”

MK 12: 30-31



What happened yesterday?

› The Government announced schools across England will 
close to most students at the end of the day on Friday. 

› From Monday 23rd March, you will complete your studies 
remotely, many of you at home, using our new Share 
Point which I will take you through shortly. 

› It is important to stay calm & remember those less 
fortunate than us. We must also ensure we continue to 
study hard and produce work of a high quality. 



http://www.office.com/


Examples:

Year 7 | 13jonesc@student.smchull.org

Year 8 | 12JonesC@student.smchull.org

Year 9 | 11JonesC@student.smchull.org

Year 10| 10JonesC@student.smchull.org

Year 11| 09JonesC@student.smchull.org

Year 12 | 08JonesC@student.smchull.org

Year 13 | 07Jonesc@student.smchull.org

mailto:13jonesc@student.smchull.org
mailto:12JonesC@student.smchull.org
mailto:11JonesC@student.smchull.org
mailto:10JonesC@student.smchull.org
mailto:09JonesC@student.smchull.org
mailto:08JonesC@student.smchull.org
mailto:07Jonesc@student.smchull.org


This is how Microsoft 365 looks when it opens



When you click on Share Point, you will be taken to a 
page that looks like this: 

In order to find the Share Point SMC page, you need to scroll 
down....



Once you have scrolled down the page, you should find the 
heading ‘Featured Links’ and then click on ‘SMC Study’. 



You can access the following through each tile:
• Welcome to SMC Remote Study – this will take you to a Study Guide. 
• St Mary’s College website
• Reading Cloud at SMC – you will talk more about this in form.
• News and Updates
• Support, Advice and Guidance – teachers’ email address and other support contacts. 



There are lots of useful links just under the main tiles. 



Emailing your teachers and other members of 
staff.

• To attach a file to your email, 
click on the paper clip icon. 

• This will then bring up your 
files and you can select what 
you would like to attach to 
your email. 

• When you are writing your 
email you must remember that 
this is to your teacher, 
therefore you should write it in 
the same formal and polite 
manner that you would speak 
to your teachers with. 

Type the email address here. 

Give the email a title e.g. ‘RE assessment’

Write your email in this section. 



You can access this on any device – it just may look a little 
different on your phone!



When you click 
on the 
‘Documents’ 
section, this is 
what you will see. 

Collective 
Worship is 
available for you 
each week. 

Select your year 
group file. 



For each week 
that school is 
closed, you will 
find a file that 
is clearly 
labelled with 
the date on.



When you go into the 
weekly file, you will then 
find all of the subject 
folders.

You will need to find all of 
your subjects that you 
study. 



In each subject file you 
will find a file for each 
class. This has the name 
of your teacher on. 

In the folder you will then 
find lessons resources 
for the week.

There could also be 
some additional 
resources that you can 
access e.g. exam papers 
so make sure you scroll 
down the full page to see 
what is there. 



Expectations: 
› You are expected to study all of your timetabled lessons each day.

› You have your exercise books for your subjects, but some of the 
tasks could be completed on paper.

› Look out for advice and guidance from your teacher, such as 
completing assessments.
– If you miss a deadline for an assessment your teacher will contact home.

› It is so important to keep up with your studies and to produce high 
quality work.

› We will regularly contact you and your family to check in and make 
sure that you have everything you need.



Form Time:

› Reading Cloud – download the App.

› An opportunity to discuss the school closure with your 
tutor and peers. 

› Think about practical ways to keep safe, happy and 
healthy whilst you are not at school.

› Go over top tips for independent study at home. 



Let us pray

World class thinking. World class achieving.

When we aren't sure, God, help us be calm;

when information comes from all sides, correct and not, help us to discern;

when uncertainty makes life challenging, slow us down, God;

help us to reach out with our hearts, when we can't touch with our hands;

help us to be socially connected, when we have to be socially distant;

help us to love as perfectly as we can.

Amen 


